Minutes of the December 11, 2003
Treasury Personal Property and Fleet Managers Meeting
The quarterly meeting of the Personal Property and Fleet Managers was held on Thursday, December 11th in the Treasury Headquarters Offices in Washington, DC. The meeting was convened at 9:25 a.m. in the Board Room, of the Metropolitan Square Building.  The meeting was chaired by Carolyn Austin-Diggs and Frank Rouse, of the Office of Asset Management.

In attendance were:
	Nancy  Minor

	Financial Crimes Enforcement Network

	Frank Sutherland
	Office of Comptroller of the Currency

	Helen Brooks

	MINT

	John Clay 
	MINT

	Cheryl Molock 
	Bureau of Engraving and Printing

	Linda Kates
	Internal Revenue Service

	Doug Smith 
	Bureau of Public Debt 

	Harriet Weber
	Treasury Inspector General for Tax Administration

	Patty Pettit
	Department Offices

	Carolyn Austin-Diggs

	Office of Asset Management

	Frank Rouse
	Office of Asset Management

	Roman Marciniak
	General Services Administration  (GSA)

	Michelle Kirby
	FAST Team

	Dave McGrath
	FAST Team

	Ron Stewart
	FAST Team


Carolyn provided opening remarks and welcomed the bureaus to the meeting.  She welcomed the guest speaker from the General Services Administration, Roman Marciniak. 
The first topic was the GSAXcess system.  Roman Marciniak provided a presentation on this front-end system to the Federal Disposal System (FEDS).  The purpose of FEDS is for recording, tracking, controlling of excess and surplus personal property worldwide. The  GSAXcess system is available on the Internet.   GSAXcess system allows agencies to report personal property and to acquire personal property through transfer.  Currently access to the system can be provided by the Area Property Officer unless the National Utilization Officer tells GSA not to provide access.   The common used term ‘freeze’ under the FEDS system is being replaced with the phrase ‘select the property for transfer’.  Anyone that is accessing the system that has a ‘.gov’ or ‘.mil’ address will be allowed to search and select for property.  GSA is moving towards not accepting hard copies of the SF 122, Transfer Order Excess Personal Property and SF 120, Report of Excess Property, with the use of GSAXcess.   A question raised by Cheryl, is the system to be used for reporting of scrap material that is sent to a waste yard.  A hard copy SF-122 is to be used for reporting scrap material.  The screening period is approximately 20 days, with the exception of weapons, vehicles and vessels which are screened for 60 days.  (Roman mentioned that for internal screening the AIMS system has been deployed at the Departments of Commerce and Energy.)  A question raised by Cheryl, is if the picture would be automatically transferred to the sales functions.  Roman mentioned that the picture is not automatically sent to the sales function.  That feature is planned for the future.  The system provided 11 thumb nails (miniature pictures) of the property giving different angles, component parts, model numbers and other writings.  The system allows searches by two methods, listing of categories and custom search.
Carolyn briefly mentioned the recent GSA Bulletin FMS B-4, Utilization and Disposal which addresses environmentally safe procedures for utilizing and disposing of electronic equipment.  Various equipment contains lead and mercury, etc. which are subject to hazardous waste regulations under the Resource Conservation and Recovery Act.  The Federal Supply Service has a multiple award schedule for environmental services to support forms of recycling of electronic equipment.  To address how to donate  computers to schools and the licensing of the software, MICROSOFT  has initiated a process whereby schools can complete an online application, and MICROSOFT will send a letter as proof of valid Windows 98 or Windows 2000 licenses and one copy of the software for donated pc’s that no longer have a working operating system installed.  In addition, GSA had completed a benchmarking study of Capitalized/Accountable Property Thresholds and Sensitive Items. The study reported that the median for capitalization threshold is $25,000 and the median for the accountability threshold is $5,000.  The study also reported what agencies considered as sensitive items, in general such categories as pilferable, hazardous and historical.  Specific categories included, e.g.,  firearms, computers, cameras,  VCR/DVDs, calculators, munitions, typewriters, test equipment, capital lease, loaned property.
Michelle Kirby mentioned that the closing date for entering data into FAST is December 15th.  Suggestions for enhancements to the system for FAST are to be sent to Shab Fardanesh.  Next year the system will compile the requirement for OMB A-11 on vehicle reporting.  Dave McGrath gave a demonstration of the Vehicle Information Management system that has been developed to assist agencies in providing the information to complete FAST reporting. His demonstration highlighted the entry screens for inputting individual vehicle data.

The meeting was adjourned at 11:35 a.m.

