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40.4   Acquisitions.  
BPD serves as the Contracting Officer for TIGTA on a reimbursable basis.  As such, they are available to provide information and assistance regarding acquisitions
40.4.1 Procurements.  There are several classifications of procurements, each with varying requirements and regulations.  The requirements are dependent upon the type of services or supplies being purchased and the amount of the purchase.  

Micro-Purchase Using Small Purchase Credit Card.  The Federal Acquisition Regulation (FAR), defines “micro-purchases” as acquisitions of goods or supplies, the aggregate amount of which does not exceed $2,500 (except in the case of construction buys, in which the limit is $2,000) www.arnet.gov/far/  The Simplified Acquisition Procedures set forth in Part 13 of the FAR encourage the use of the Small Purchase Credit Card in such transactions.  Proposed transactions in excess of these limits must be submitted to the Acquisition Team for processing.  For transactions that occur on a monthly basis, the aggregate total for a 12-month period cannot exceed $30,000.  As long as the individual transaction does not exceed $2,500, the credit card can be used.

Credit cards can be used for purchases such as:

· General Office Supplies

· Non-ADP Office Equipment Such As Shredders, VCRs, TVs, Fax Machines*

· Office Furniture (Not Covered In A Formal Space Project)*

· Cell Phones (Including Accessories And Usage Charges)

· Monthly Locator Services 

· Monthly Post Office Box Rentals

· Equipment Repairs (Not Covered By Central Maintenance Agreements)

· Subscription/Reference Materials

· Out-Service Training Tuition (Below $2,500)

· Monthly Rental Of Parking Spaces Or Storage Rentals

· Certain Types Of ADP Supplies And Accessories, Such As Cables, Screen Guards, Etc. 

* Pre-Approval by Functional Head Required 

Each function is responsible for establishing required levels of approval for micro-purchases other than non-ADP office equipment, furniture and subscriptions, which are to be approved by the appropriate Deputy or Assistant Inspector General or Chief Counsel.

Centralized Purchases.  The purchase of copiers and corresponding maintenance agreements, postage meters and corresponding maintenance agreements, pagers, leased antenna sites, government owned vehicles, and ADP equipment are considered centralized purchases and must be processed through the Acquisitions Team.  OMS controls funding for copiers, postage meters, pagers and respective maintenance agreements.  Funding for ADP equipment and respective maintenance agreements is controlled by the Office of Information Technology (OIT).  Requests for procurement for all ADP equipment must be submitted to OIT.  OIT will approve, fund and forward the request to the Acquisition Team for processing

Other Types of Purchases.  Simplified acquisition procedures are frequently used to execute purchases of supplies or services exceeding $2,500 but less than $100,000, and employ procurement vehicles such as Blanket Purchase Authorities, Interagency Agreements, Small Business 8(a) firms, etc.  Requests for purchases that exceed $2,500 often require market surveys listing at least 3 sources, and in some cases, will also require a Statement of Work.  If the request for purchase is to obtain the services of one unique vendor, a Sole Source Justification, a Statement of Work and a Justification for Other Than Open and Full Competition are also required.  

When planning for the purchase of supplies or services, it is important for the initiating office to be aware of the various types of procurement vehicles available, and the necessary documentation required.  
40.4.2
Property.  Upon purchase, property must be accurately recorded in the TIGTA property system.  Refer to Chapter 500, Section 140 for further information.

40.4.3
Items for Recruitment, Trade Shows, Retirements and Recognition.   TIGTA has an approved catalog for ordering recruitment, trade shows, retirements, and employee and outside recognition items.  The catalog describes and provides order information.  Only items listed in the catalog should be ordered for these purposes.  Questions concerning retirement items should be addressed to the Office of Management Services.  

Catalog items may be ordered, with management approval, using the small purchase card (under $2,500) or PRISM Requisition (over $2,500).  Each function is responsible for funding their orders.  In addition, each function may decide to institute its own internal procedures for review, approval and ordering.  The appropriate Functional Training Coordinator is to be contacted before any item is ordered.
40.4.4   Processing Out-Service Training Requests.  See 70.19.7.1   External Training Requests.
40.4.5   Processing Interagency Agreements.  An Interagency Agreement (IAG) is written to obtain a legally binding contract between two Federal agencies, which specifies the tasks to be accomplished by an agency in support of the other.  These procedures cover IAG’s where TIGTA is contracting with another federal entity for services.  This includes labor and non-labor costs for detailed personnel and administrative support provided to Treasury Inspector General for Tax Administration (TIGTA-wide) Offices (i.e., Audit, Investigations, Chief Counsel, Information Technology (IT) and Management Services). 

The authority to execute Interagency Agreements (IAGs) obligating TIGTA funds is held by the Economy Act, 31 U.S.C. $ 1535, as implemented by Federal Acquisition Regulation Subpart 17.5 and in compliance with the Competition in Contracting Act, P.L. 98-369.
Interagency agreements are processed through PRISM.
TIGTA currently has an agreement with the IRS Commissioner covering various services that will continue to be provided by IRS.  Click the below hyperlink under the Treasury Inspector General for Tax Administration Home Page for TIGTA Guidance Documents.  ..\..\mous\mouindex.html
40.4.6   Payment Procedures.  The Prompt Payment Act mandates that Federal agencies pay what are termed proper invoices within a specified time.  The agency will be required to pay an interest penalty to the vendor if a proper invoice is not paid timely. Unless specifically provided for in the contract, the payment due date is 30 days from the date a proper invoice is received in the payment office or the date of receipt and acceptance of the supplies or services, whichever is later.  Receipt and acceptance must be done timely to avoid prompt payment interest.
